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PREFACE 

 
1. This Standard Tender Document (STD) document has been prepared by the Public Procurement Regulatory 

Authority (PPRA) for use by Procuring Entities (PEs) for Sale (referred herein as Disposal) of uneconomic, 

obsolete, or surplus goods, vehicles and vessels and plant/equipment under competitive tendering Methods as 

definedinthePublicProcurementandAssetDisposalAct(2015).Theproceduresandpracticespresentedinthis 

STDreflecttherequirementsinthesaidActanditsRegulations.ThisSTDwillbeusedbyProcuringEntitiesona 

mandatorybasis.Lackofitsusecouldbebasisforchallengingdecisiononcontract award. 

 
2. TheSTDiscomprisedofthepartsindicatedontheTableofContents.BeforeusingthisSTD,theUsersareadvised to 

familiarize themselves with the Act and the Public Procurement and Asset Disposal Regulations, 2020 (the 

Regulations), Circulars and manuals prepared and issued by PPRA and other government agencies to guide 

PublicEntitiesintheconductofthepublicprocurementprocess. 

 
3. Duringpreparationofthetenderdocument,theProcuringEntityshouldspecifywhethertoallowthefollowing: 

 
i) InternationalTender, 

ii) MarginofPreference, 

iii) Reservations 

iv) AllowAlternativetenders 

 
4. This document will be customized to suit the needs of the Procuring Entity. No changes should be madeto 

Instructions to Tenderers (ITT) and to the General Conditions of Contract (GCC). These two sections will be 

modifiedtosuittheProcuringEntity'srequirementintheTenderDataSheets(TDS)andintheSpecialConditions 

ofContract(SCC),respectively.TheCoverPageofthisdocument,thePreface,Guidelinesornotestousersand 

theInvitationtoTendershouldnotbepartofthetenderDocumenttobeissuedtoTenderers. 

 
5. The Public Procurement Regulatory Authority welcomes any comments from the Users of this STD whichwill 

assistinrevising(ifneedbe)andimprovingthestructureandcontentsoftheSTD. 

 

 

 

 
 

Supply Chain Management Officer 

Nyandarua Central Sub-county 



 



TENDER DOCUMENTS FOR DISPOSAL 

 

(1) NAME AND CONTACT ADDRESSES OF PROCURING ENTITY 

 
Name……………….............……………………………………………………………………… 

 
Address……………..............……………………………………………………………………… 

 
Email address……………………………………………………………………………………… 

 

 

(2) Invitation to Tender (ITT) No.…………………………………………………...……….…...... 

 

 

(3) Tenderer's Name………......………………………………………………………………….….. 

 
...................................……………………………………………………………………………… 



INVITATION TO TENDER 
 

 

PROCURINGENTITY: DEPUTY COUNTY COMMISSIONER,NYANDARUA 

CENTRAL P.O. BOX 3-20303 OLKALOU 

CONTRACT NAME: DISPOSAL OF LANDROVER PICK UP GKA 023T 
 

TENDER NUMBER: NYA/C/T/01/2024-2025 

 
TheDEPUTY COUNTY COMMISSIONER,NYANDARUA CENTRAL now invites sealed tenders 

from eligible candidates to purchase  DISPOSAL OF LANDROVER PICK UP GKA 

023T 

 
1. Interested eligible candidates may obtain further information at the address provided below. Items will 

be sold as they are,without any encumbrances. 

 

2. Interested tenderers may inspect the vehicle to be sold during office hours at the Assistant 

County Commissioner’s compound; Nyandarua Central Sub County. 

 
3. A complete set of tender documents may be obtained by interested candidates upon payment of non-refundable 

fees of Kshs 1,000.00 in cash at Nyandarua Central cash office. 

 
4. Tenderers will be required to pay in advance a refundable deposit of Kshs 5,000.00 as indicated in the 

Appendix to Instructions to tenderers. 

 
5. Completed tenders must be delivered to the address below on or before10.00 a.m ,7

th
 August 2024 

Electronic Tenders will not be permitted. 

 
6. Pricesquotedshouldbenet,mustbeinKenyaShillingsandshallremainvalidfortheperiodtobedeterminedby 

theProcuringEntityfromtheclosingdateofthetender. 

 
7. Tenders will be openedimmediatelyafterthedeadlinedateandtimespecifiedaboveoranydeadlinedateand 

timespecifiedlater.TenderswillbepubliclyopenedinthepresenceoftheTenderers'designatedrepresentatives 

whochoosetoattendattheaddressbelow. 

 
8. Latetenderswillberejected. 

 
9. Theaddressesreferredtoaboveare: 

 

10. The reserve price of motor vehicle being sold is kshs 180,000.00 

 

 

 
A. Address for obtaining further information, and for inspecting the goods to be sold. 

 

DEPUTY COUNTY COMMISSIONER, 

NYANDARUA  CENTRAL 

P.O. BOX 3-20303 

NYANDARUA 



B. AddressforSubmissionofTenders. 
 

DEPUTY COUNTY COMMISSIONER, 

NYANDARUA  CENTRAL 

P.O. BOX 3-20303 

NYANDARUA 
 

 

 
 

C. AddressforOpeningofTenders. 
 

DEPUTY COUNTY COMMISSIONER, 

NYANDARUA  CENTRAL 

P.O. BOX 3-20303 

                                        NYANDARUA 

(1) Physical address for the location (City,StreetName,Building,FloorNumberandRoom) 
 

County Commissioner compound 

NYANDARUA 



SECTION I -INSTRUCTIONS TO TENDERERS 

1 EligibleTenderers 
 

 This Invitation for Tenders is open to all tenderers eligible as described in the Appendix to instructions to 
tenderers. 

 

 Tenderersshallbeunderadeclarationofineligibilityforcorruptorfraudulentpractices 
 

 The Procuring Entity's employees, committee members, board members and their Spouses, Child, Parent, 
BrothersorSister.Child,Parent,BrotherorSisterofaSpousearenoteligibletoparticipateinthetenderunless 
wherespecificallyallowedundersection131oftheAct. 

 

 A Kenyan tenderer shall provide evidence of having fulfilled his/her tax obligations by producing a valid tax 
compliancecertificateortaxexemptioncertificateissuedbytheKenyaRevenueAuthority. 

 

2. Cost of Tendering 
 

 Thetenderershallbearallcostsassociatedwiththepreparationandsubmissionofitstender, and the Procuring Entity, 
will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the 
tenderingprocess. 

 

 The Procuring Entity shall allow the tenderer to review the tender document and the goods to be sold free of 
chargebeforetendering. 

 

3. TheTenderDocument 

 Thetenderdocumentcomprisesthedocumentslistedbelowandanyaddendaissuedinaccordancewithclause2.5 of these 
instructions to tenderers. 

 

i) Invitationtotender, 
ii) Instructionstotenderers, 
iii) Scheduleofitemsandprices, 
iv) ConditionsofTender, 
v) Form oftender, 
vi) ConfidentialBusinessQuestionnaireForm, 
vii) TenderCommitmentDeclarationForm. 

 

2.1 The tenderer is expected to examine all instructions, forms, terms and specifications in the tender documents. 
Failuretomeetalltherequirementsofthetenderwillbeatthetenderer'sriskandmayresultintherejectionofits tender. 

 

4 Clarification ofDocuments 
 

 A prospective tenderer requiring any clarification of the tender document may notify the Procuring Entity in 
writingorbypostattheentity'saddressindicatedintheInvitationfortenders.TheProcuringEntitywillrespond 
inwritingtoanyrequestforclarificationofthetenderdocuments,whichitreceivesnotlaterthanthirty(30)days prior to the 
deadline for the submission of tenders, prescribed by the Procuring Entity. Written copies of the 
Procuringentitiesresponse(includinganexplanationofthequerybutwithoutidentifyingthesourceofinquiry) will be 
senttoallprospectivetenderersthathavereceivedthetenderdocument. 

 

 ClarificationoftendersshallberequestedbythetenderertobereceivedbytheProcuringEntitynotlaterthan7 
dayspriortothedeadlineforsubmissionoftenders. 

 

 TheProcuringEntityshallreplytoanyclarificationssoughtbythetendererwithin3daysofreceivingtherequest 
toenablethetenderertomaketimelysubmissionofitstender. 



 



5 Amendment ofDocuments 
 

 Atanytimepriortothedeadlineforsubmissionoftenders,theProcuringEntity,mayforanyreasons,whetherat its own 
initiative or in response to a clarification requested by a prospective tenderer, modify the tender documents 
byamendment 

 

 Allprospectivecandidatesthathavereceivedthetenderdocumentswillbenotifiedoftheamendmentinwriting 
orbypostandwillbebindingonthem. 

 

 Inordertoallowprospectivetenderersreasonabletimeinwhichtotaketheamendmentintoaccountinpreparing 
theirtenders,theProcuringEntity,atitsdiscretion,mayextendthedeadlineforthesubmissionoftenders. 

 

6 TenderPricesandCurrencies 
 

 ThetenderershallindicateontheappropriatePriceScheduletheunitpricesandtotaltenderprice of the itemsit 
proposestopurchaseunderthecontract. 

 

 Pricesquotedbythetenderershallbefixedduringthetendervalidityperiodandnotsubjecttovariationonany account. A 
tender submitted with an adjustable price quotation will be treated as non- responsive and will be rejected. 

 

 ThePricequotedshallbeinKenyaShillings. 
 

7 Tenderdeposit 
 

 Thetenderershallputadepositforeveryitemtenderedforintheamountindicatedinthescheduleofitemsand prices, to the 
BankaccountindicatedinSectionIII-ScheduleofItemsandPrices 

 

 Failuretoputtherequireddepositforanyitemtenderedforwillleadtodisqualificationofthetenderfortheitem. 
 

 UnsuccessfulTenderer'stenderdepositwillbedischargedorreturnedaspromptlyaspossiblebutnotlaterthan 
Seven(7)daysaftertheexpirationoftheperiodoftendervalidityprescribedbytheProcuringEntity. 

 

 ThesuccessfulTenderer'stenderdepositwillbecreditedtohistenderpricesothatitformspartoftheamountof 
thetenderandthetenderwillberequiredtopaythetenderpricelessthedepositsecurity. 

 

 Thetenderdepositshallbeforfeited: 
 

a) IfatendererwithdrawsitstenderduringtheperiodoftendervalidityspecifiedbytheProcuringEntity. 
 

b) In the caseofasuccessfultenderer,ifthetendererfailstopaythebalanceofthetenderprice. 
 

8 ValidityofTenders 
 

 Tenders shall remain valid for 90 days or as specified in the appendix to instruction to tenderers after date of 
tenderopeningprescribedbytheProcuringEntity,pursuanttoparagraph2.10.Tendervalidforashorterperiod 
shallberejectedbytheProcuringEntityasnon-responsive. 

 

 In exceptional circumstances, the Procuring Entity may solicit the Tenderer's consent to an extension of the 
periodofvalidity.Therequestandtheresponsestheretoshallbemadeinwriting.Thetenderdepositprovided under 
paragraph 2.7 shall also be suitably extended. A tenderer may refuse the request without forfeiting its 
tenderdeposit.Atenderergrantingtherequestwillnotberequirednorpermittedtomodifyitstender. 

 

9. ViewingofTenderItems 
 

 Prospectivetendersareadvisedtoviewtheitemstobesoldbeforetendering.Thiswillenablethemtoarriveat 
themostreasonableandcompetitivetenders.Tendersarebasedon“ASWHEREITISANDTHECONDITION IT IS IN” 
and the conditionsoftheitemsarenotguaranteedorwarrantedbytheseller. 



10. SealingandMarkingofTenders 
 

 TheTenderershalldelivertheTenderinasingle,sealedenvelopebearingthenameandReferencenumberofthe 
Tender,addressedtotheProcuringEntityandawarningnottoopenbeforethetimeanddateforTenderopening 
date.WithinthesingleouterenvelopetheTenderershallplaceanothersealedenvelopecontainingthelistofand 
pricesoftheitemstenderedforandaddressedasfollows. 

 

a) Bearthenameandaddress(includingtelephonenumberandemail) of the Tenderer; 
 

b) BearthenameandReferencenumberoftheTender; 
 

c) BearthenameandaddressoftheProcuringEntity;and 
 

d) Attachapaymentsliporcertifiedbankingdetailsfromabank,warrantingthedepositpaymentmadeforthe 
itemstenderfor. 

 

 Ifallenvelopesarenotsealedandmarkedasrequired,theProcuringEntitywillassumenoresponsibilityforthe 
misplacementorprematureopeningoftheTender,orfailuretocontactthetendererin caseofadviceonthestatus of the 
tenderorrefundofdeposit.Tendersthataremisplacedoropenedprematurelywillnotbe accepted. 

 

DeadlineforSubmissionofTenders 

TendersmustbereceivedbytheProcuringEntityattheaddressspecifiednotlaterthan 10. 00a.m 7
th

 August 2024 

 

TheProcuringEntitymay,atitsdiscretion,extendthisdeadlineforthesubmissionoftendersbyamendingthe tender 
documents in accordance with paragraph 2.5.in which case all rights and obligations of the Procuring 
Entityandtendererspreviouslysubjecttothedeadlinewillthereafterbesubjecttothedeadlineasextended. 

 

12. Modification oftenders 
 

 Thetenderermaymodifyorwithdrawitstenderafterthetender'ssubmission,providedthatwrittennoticeofthe 
modification,includingsubstitutionorwithdrawalofthetenders,isreceivedbytheProcuringEntitypriortothe 
deadlineprescribedforsubmissionoftenders. 

 

 The Tenderer's modification or withdrawal notice shall be prepared, sealed, marked, and dispatched in accordance with 
the provisions of paragraph 2.9.1. A withdrawal notice may also be sent by fax or email but 
followedbyasignedconfirmationcopy,postmarkednotlaterthanthedeadlineforsubmissionoftenders. 

 

12.2 Notendermaybemodifiedafterthedeadlineforsubmissionoftenders 
 

13 Withdrawals andtenders 
 

13.1 Notendermaybewithdrawnintheintervalbetweenthedeadlineforsubmissionoftendersandtheexpirationof 
theperiodoftendervalidityspecifiedbythetenderer.Withdrawalofatenderduringthisintervalmayresultinthe 
tenderer'sforfeitureofitstenderdeposit,pursuanttoparagraph2.7.5 

 

14 OpeningofTenders 
 

 TheProcuringEntitywillopenalltendersinthepresenceoftenderers'representativeswhochoosetoattendat 
andinthelocationspecifiedintheinvitationtotender.Thetenderersorrepresentatives 
whoarepresentshallsignaregisterevidencingtheirattendance. 

 

 The tenderers' names, tender modifications or withdrawals, tender prices, and the presence or absence of 
requisitetenderdepositandsuchotherdetailsastheProcuringEntity,atitsdiscretion,mayconsiderappropriate, will 
be announcedattheopening. 

 

 TheProcuringEntitywillprepareminutesofthetenderopening. 



15 Clarification oftenders 
 

 Toassistintheexamination,evaluationandcomparisonoftenderstheProcuringEntitymay,atitsdiscretion,ask 
thetendererforaclarificationofitstender.Therequestforclarificationandtheresponseshallbeinwriting,and 
nochangeinthepricesorsubstanceofthetendershallbesought,offered,orpermitted. 

 

15.3 Any effort by the tenderer to influence the Procuring Entity in the Procuring Entity's tender evaluation, tender 
comparisonorcontractawarddecisionsmayresultintherejectionofthetenderers'tender. 

 

16 EvaluationandComparisonofTenders 

 TheProcuringEntitywillexaminethetenderstodeterminewhethertheyarecomplete,whetherthetendererhas 
fulfilledtheeligibilitycriteria,whetheranycomputationerrorshavebeenmade,whetherrequireddepositshave been 
furnished, whether documents have been properly signed and whether the tenders are generally in order. After 
examination a tender that will be determined to be substantially non- responsive, will be rejected by the 
ProcuringEntity. 

 
 Provided that the Tender is substantially responsive, the Procuring Entity shall handle errors on the following 

basis: 

a) Any error detected if considered a major deviation that affects the substance of the tender, shall lead to 
disqualificationofthetenderasnon-responsive. 

b) Anyerrorsinthesubmittedtenderarisingfromamiscalculationofunitprice,quantity,subtotalandtotal 
bidpriceshallbeconsideredasamajordeviationthataffectsthesubstanceofthetenderandshallleadto 
disqualificationofthetenderasnon-responsive.and 

c) Ifthereisadiscrepancybetweenwordsandfigures,theamountinwordsshallprevail,unlesstheamount 
expressedinwordsisrelatedtoanarithmeticerror,inwhichcasetheamountinfiguresshallprevail. 

 
 The Procuring Entity will evaluate and compare the tenders, which have been determined to be substantially responsive. 
 

 Thetenderevaluationcommitteeshallevaluatethetenderwithin30daysofthevalidityperiodfromthedateof 
openingthetender. 

 Prospective bidders are supposed to attach the following mandatory requirements: - 

i) Certificate of registration/incorporation for limited company 

ii) Copy of identity card for sole proprietor 

iii) Valid Tax Compliance Certificate 

iv) KRA PIN certificate 

v) CR 12 valid for 6 months 

vi) Copy of receipt for deposit paid 

vii) Copy of receipt for buying bidder document 
 

17 AwardCriteria 

 TheProcuringEntitywillawardthecontracttothesuccessfultenderer(s)whosetenderhasbeendeterminedto 
besubstantiallyresponsiveandhasbeendeterminedtobethehighesttenderedprice,subjecttothereserveprice. 

 

18 NotificationofIntentiontoenterintoaContract/NotificationofAward 
 

 Priortotheexpirationoftheperiodoftendervalidity,theProcuringEntitywillnotifythesuccessfultendererin 
writingthatitstenderhasbeenaccepted. 

 

 Simultaneouslytheothertenderersshallbenotifiedthattheirtendershavebeenunsuccessful. 
 

18 Canvassing/ContactingtheProcuringEntity 
 

 No tenderer shall contact the Procuring Entity on any matter relating to its tender, from the time of the tender 
openingtothetimethecontractisawarded. 

 

 Any effort by a tenderer to influence the Procuring Entity in its decisions on tender evaluation, tender 
comparison,orcontractawardmayresultintherejectionofthetenderer'stender. 



SECTION II - SCHEDULE OF ITEMSAND PRICES 
 

Notes on schedule of Items and Prices 
 

1. The Procuring Entity will prepare the schedule of items being sold, marking each item with a unique number. 
Whereitemsaretobesoldasalot,thelotsmustbeclearlyindicatedintheschedule. 

 

2. Thescheduleofitemsandpriceswillincludeacolumnforthedeposittobepaidbythetendererfortheitemand 
lot.ThedepositamountshouldbeindicatedbytheProcuringEntity. 

 

3. ThetenderershallcompletethetenderbypreparingandcompletingtheTablebelow,indicatingtheitemstendered 
forandthepricesofferedandstrikingoutthosenottenderedfor.TheProcuringEntitywillcompletecolumns1-4 
and7andtheTendererwillcompletecolumns5and6,andsignasindicatedbelow. 

 

SCHEDULE OF ITEMSAND PRICES 

 1 2 3 4 5 6 7 

Item 
No. 

Description of 
Item 

Unit of 
Issue 

Total 
Quantity 

Unit price 
(KSH) 

Total Tender 
Price 

Required 
Deposit 

1 LANDROVER 

PICK UP GKA 
023T 

No 1   5,000.00 

2       

3       

4       

5       

 
The Deposit(s) have been made as detailed below (details to be completed by the tenderer). 

Deposit miscellaneous receipt No. 

 

Amount  

NameofTenderer  

Name ofAuthorizedofficial   

Signature  

Date    



SECTION III - CONDITIONS OF TENDER 

 
 Atenderermaytenderforeachitemoreachlotandmaytenderforasmanyitemsorlotsshe/shewishes. 

 

 Atendererwillpayadepositinadvancebeforetheclosingdateofthetenderforeachitemorlottenderedforas 
indicatedinthescheduleofitemsandprices. 

 

 Tenderers who will be awarded contracts will be required to pay for the items after 14 days and not later than 
21days. Failure to which the contract award will be cancelled and the deposit forfeited. If there is an 
administrativereview,thereviewproceduresshallbefollowed. 

 

 Tenderers who will not be awarded contracts will be refunded the deposits within fourteen (14) days after 
notificationofthecommunicationofthecontractawards. 

 

 Tenderers will be required to collect the items they have paid for within fourteen (14) days after making the 
payment,failuretowhichstoragechargeswillbechargedasindicatedintheappendixtoConditionsofTender. 

 

 TheProcuringEntitywillretainconfidentialreservepricesforalltheitems.Itemstenderedforbelowthereserve 
pricewillberetainedbytheProcuringEntity. 



SECTION IV - STANDARD FORMS 

 

Note on Standard Forms 
 

Theformoftender,theconfidentialbusinessquestionnaireformandthetenderdepositcommitmentdeclarationform 
mustbecompletedbythetenderersandreturnedwiththetender.Failuretocompleteanyoftheseformswillleadtothe 
disqualificationofthetenderer. 



1. Form ofTender 

 

 

To: ……………………...........................……… 

……………………………...............……… 

[Name and address of Procuring Entity] 

Gentlemen and/or Ladies: 

 

 
Date:......................................... 

 

Tender No................................. 

 

1. Havingexaminedthetenderdocumentsincludingaddendaandhavingexaminedtheitemsonsale,we the 
undersigned, offer to purchase and collect all the items offered to us in conformity with the said 
tenderdocumentsforthesumof…………........……................................................................... 
[totaltenderamountinwordsandfigures]orsuchothersumsasmaybeascertainedinaccordancewith 
theScheduleofItemsandPricesattachedherewithandmadepartofthisTender. 

 

2. We undertake, if our Tender is accepted, to pay for and collect the items in accordance with the 
requirementsofthetender. 

 

3. Weagreetoadherebythetenderpriceforaperiodof --------- [number]daysfromthedatefixedfortender 
openingoftheInstructionstotenderers,anditshallremainbindinguponusandmaybeacceptedatany 
timebeforetheexpirationofthatperiod. 

 

4. Weunderstandthatyouarenotboundtoacceptthehighestoranytenderthatyoumayreceive. 
 

SCHEDULE OF ITEMSAND PRICES 
 

1 2 3 4 5 6 7 

Item 

No. 

Description of 

Item 

Unit of 

Issue 

Total 

Quantity 

Unit price Total 

Tender 

Price 

Required 

Deposit 

1       

2       

3       

4       

5       

 

Dated this day of 20   
 

 
 

[Signature] [In the capacityof] 

 

Duly authorized to sign tender for and on behalf of 



ConfidentialBusinessQuestionnaireForm 

You arerequestedtogivetheparticularsindicatedinPart1andeitherPart2(a),2(b)or2(c)whicheverappliestoyour type 
ofbusiness. 

 

You are advised that it is a serious offence to give false information on this form. 
 

You arerequestedtogivetheparticularsindicatedinPart1andeitherPart2(a),2(b)or2(c)whicheverappliestoyour type 
ofbusiness. 

 

You are advised that it is a serious offence to give false information on this form 
 

Part 1 – General 
 

Business Name……………………........................................................................…………………………………… 
LocationofbusinessPremises… ........................................................................................ Plot 
No.……………………Street/Road… ........................... Postal 
Address….……………………..TelNo.……………………………....Natureofbusiness…………………………… 
……........................................... 
CurrentTradeLicenseNo.........................................................Expiringdate…………................................................ 
MaximumvalueofbusinesswhichyoucanhandleatanyonetimeKenya 
shillings............................................ (Inwords)...................................................... 

Name of your Bankers ……………………………………………………….. Branch ……….......................………… 
 

Part 2 (a) – Sole Proprietor or Individual 
 

Your Name in full ………………….............................................…………………………… Age …………………… 
Nationality ……………………….................................…….. Country of origin ……………………………............... 
Citizenshipdetails(IDandorPassportNumber)………..............................………………………………… 
Name……............................................................................................................andsignature..................................... 

 

Part 2 (b) Partnership 
 

Given details of partners as follows: 
 

Name Nationality Citizenship Details Shares 
1. .……………………………………………............................................................................................................... 
2. .……………………………………………............................................................................................................... 
3. .……………………………………………............................................................................................................... 

[Name, Designation and Signature of Tenders Representative in the Company] 
Name ……...................................................................................................................................................................... 
Designation..................................................................................................................................................................... 

Signature and Company stamp or Seal........................................................................................................................... 

 

 
Part 2 (c) - Registered Company (Private or Public) 

 

State the nominal and issued capital of company - Nominal Kshs.............................................................................. 

- Issued Kshs.................................................................................. 
 

Given details of all directors as follows: 
Name Nationality Citizenship Details Shares 

1. ………………………………………………………………………........................................…………………… 
2. ………………………………………………………………………........................................…………………… 
3. ………………………………………………………………………........................................…………………… 
4. ………………………………………………………………………........................................…………………… 
5. ………………………………………………………………………........................................…………………… 

ETC. 



[Name, Designation and Signature of Tenders Representative in the Company] 
 

Name ……....................................................................................................................................................................... 
Designation ....................................…………………..................................................................................................... 
Signature and Company stamp or Seal............................................................................................................................. 

 

Date …………………………………………………… 
 

6. Tender deposit commitment Declaration Form 
 

Tender No. .................................................................. (As per tender documents) 
 

Asindicatedinthescheduleofitemsandprices,wedoconfirmthatwehaveputdepositsfortheitemstenderedforas 
supportedbytheattachedcopiesofreceiptsasfollows:- 

 

 

ITEM No. or 

Lot No. 

Item Description Deposit 

(Kshs.) 

Receipt No. and Date 

1    

2    

3    

4    

5    

 

 

Authorizing Official    

(Name) 
 

Designation    
 
 

(Signature) 
 

 

 

(Date) 



SELF-DECLARATION FORMS  

 
FORM SD1 

 

SELFDECLARATIONTHATTHEPERSON/TENDERERISNOTDEBARREDINTHEMATTEROFTHE 

PUBLICPROCUREMENTANDASSETDISPOSALACT2015. 

 

I……………………………………., of Post Office Box ............................................... being a resident of 

………………………………….. in the Republic of .............................................. do hereby make a statement as 

follows: - 

 

1. THATIamtheCompanySecretary/ChiefExecutive/ManagingDirector/PrincipalOfficer/Directorof 

………....……………………………….. (Insert name of the Company) who is a Bidder in respect of Tender No. 

…………………. for……………………. (Inserttendertitle/description)for ................................. (Insertname of 

the Procuringentity)anddulyauthorizedandcompetenttomakethisstatement. 

 

2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from participating in 

procurementproceedingunderPartIVoftheAct. 

 

3. THATwhatisdeponedtohereinaboveistruetothebestofmyknowledge,informationandbelief. 
 

 

 

 
……………………………………… ………………………................. …………..................…………… 

(Title) 

 

Bidder's Official Stamp 

(Signature) (Date) 



FORM SD2 

 

SELF-DECLARATIONTHAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR 
FRAUDULENT PRACTICE. 

 

I, …………………………………….of P. O. Box ………………………. being a resident of.................................... 
………………………… in the Republic of .................................... do hereby make a statement as follows:- 

 

1. THATIamtheChiefExecutive/ManagingDirector/PrincipalOfficer/Directorof…….......................................….. 
……………………… (Insert name of the Company) who is a Bidder in respect of Tender No........................... for 
…………………….. (Inserttendertitle/description)for ................................... (InsertnameoftheProcuringentity) 
anddulyauthorizedandcompetenttomakethisstatement. 

 

2. THATtheaforesaidBidder,itsservantsand/oragents/subcontractorswillnotengageinanycorruptorfraudulent 
practiceandhasnotbeenrequestedtopayanyinducementtoanymemberoftheBoard,Management,Staffand/or 
employeesand/oragentsof ................................. (insertnameoftheProcuringentity)whichistheprocuringentity. 

 

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any inducement to any 
member of the Board, Management, Staff and/or employees and/or agents of ...................................(name of the 
procuringentity). 

 

4. THAT the aforesaid Bidder will not engage/has not engaged in any corrosive practice with other bidders 
participatinginthesubjecttender 

 

5. THATwhatisdeponedtohereinaboveistruetothebestofmyknowledgeinformationandbelief. 
 

……………………………………… ………………………................. …………..................…………… 
(Title) (Signature) (Date) 

 

Bidder's Official Stamp 



DECLARATION AND COMMITMENT TO THE CODE OF ETHICS 

 
I ............................................................................................................. (person) on behalf of (Name of the Business/ 

Company/Firm) ................................................................................ declarethatIhavereadandfullyunderstoodthe 

contents of the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for persons 

participatinginPublicProcurementandAssetDisposalActivitiesinKenyaandmyresponsibilitiesundertheCode. 

IdoherebycommittoabidebytheprovisionsoftheCodeofEthicsforpersonsparticipatinginPublicProcurementand 

AssetDisposal. 

Name of Authorized signatory…………....................................................................…………………………………. 
 

Sign……………..................…………....................................................................…………………………………... 
 

Position…………………………................................................................................................……………………… 
 

Officeaddress…………………………………………..................……. Telephone………………………………...... 
E-mail……………………………………………… 
Name of theFirm/Company……………………………............................................ Date………...................……… 

(Company Seal/ Rubber Stamp where applicable) 
 

Witness 
 

Name………………………….........................................................................................……………………………. 
 

Sign……………………………………………......................................… Date……………………………………... 



 

I/we, the undersigned accept the award and will execute the sale of the items as per conditions of the award. We 
understand that the award will remain cancelled and no deposits will be refunded if we do not: 

a) Returnthislettersignedwithin14days;or 

b) Paythebalanceofthetenderamountwithinfourteen(14)daysafternotificationoftheaward. 
 

We further understand that if we do not collect the items we have paid for within fourteen (14) days after making the 
payment, you charge storage charges at rates to be determined by yourselves. 

 

Name of Purchaser 

AuthorizedSignature: Date   

Name and Title of Signatory 


